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SECTION-A (5 Marks)
Answer ALL questions
ALL qguestions carry EQUAL marks (5x1=5)
1. Selecting a best course of action among the alternatives is called as
(i) Decision making (i) Planning
(iii) Organising (iv) Controlling
2. What is the first step in effective time management?
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(i) Making a to-do list (ii) Prioritizing tasks
(iii) Setting deadlines for each task (iv) Identifying the goals

The person who is transferring a communication to the target is called as .

(i) Sender (ii) Receiver

(iii) Transmitter (iv) Blocker

Auditing can be defined as of account books.

(i) Preparing (i) Examining

(iii) Writing (iv) Correction

The working papers prepares for financial statement audit are owned by the
(i) Auditor (ii) Client

(iii) Government (iv) Industry

SECTION - B (15 Marks)
Answer ALL Questions

ALL Questions Carry EQUAL Marks (5x3=15)

a.  Narrate the steps to develop the organization chart.

OR

b. Summarise the qualities of leadership.

a. Classify the resources in management.

OR

b. Summarise the types of fatigue.

a.  Outline the importance of communication.

OR

b  Brief about grapevine communication.

a. Summarise the functions of auditing.

OR

b. Narrate the basic principles of auditing.

a. Summarise the advantages of audit programme.

OR

b.  Brief about statutory audit.
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SECTION -C (30 Marks)
Answer ALL questions
ALL questions carry EQUAL Marks (5x6=30)

Elucidate the functions of management.
OR

Highlight the steps in decision making.

Classify in detail about the Mundel’s classes of changes.
OR

Discuss in detail on recruitment and selection process.

Infer on the channels of communication.
OR
Elaborate on the barriers of communication.

Classify and Explain auditing.
OR

. Summarise the procedures of auditing,

Analyse the limitations of audit programme.
OR
Discuss in detail on financial audit.
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