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Good morning friends and welcome back to NPTEL online certification course on Public
Speaking. My dear friends, in the previous lecture | tried my level best to familiarize you all
with conferences its types and its requirements. You might have realized that while
organizing conferences is challenging, more challenging is giving conference presentations

and that is why | believe conference presentations should also be a part of public speaking.

The moment we make use of the word conference presentations, many of you actually are
gripped with a sort of fear and this fear is not only because of your interference, your
interactions and also your presentations before the strangers. But also because of the experts
in your field, who perhaps might be listening to your presentations, and might be thinking of

putting questions to you.

But then as you have already realized and experienced in some of the lectures that the sort of
fear which actually invites anxiety and nervousness is natural not only in conference
presentations but in other sorts of interactions as well. Of course, the sort of nervousness and
hesitations that one comes across in conferences is of a different sort. And today we are going

to talk about how one can make a conference presentation successful.

But before we go into the details of conference presentations | would actually like to remind
you of one very famous name and the name that you are very much familiar with and this
name is that of Paulo Coelho. who has not among you heard Paulo Coelho and his famous
novel The Alchemist. Actually Paulo Coelho is a Brazilian journalist turned writer who
actually took the entire world by surprise with some of his very beautiful creations in the

form of novel.

And it was in 1988 when the book the alchemist came everyone actually wanted to read the
alchemist and the alchemist actually became a world class book his other books were also

very famous one of his books and title the pilgrimage which came in 1987 and then there are



quite a good many books. Now why | am mentioning his name is that Paulo Coelho once said
and what he said is actually true of nervousness and the fright that one can have during

conference presentations.

Now let us see what Paulo Coelho said—* I love almost everything except conferences .I am
too shy in front of an audience but | love singings and having eye- contact with the reader
who already knows my soul.” So, my dear friends when such a celebrity named Paulo Coelho
can be frightened of conferences why not you and that is why we are going to discuss
conference presentations as also a part of public speaking.
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Conference Presentations

A CONFERENCE is a formal < . | SIGNIFICANCE
meeting for consultation N Build network with people

and discussion on ideas or \ in your field of study
problems pertaining to a Get exposed to experts and
specific subject or topic y professionals

¥ To communicate the importance Academic Conferences
of your research Professional pitch meetings
v A platform to receive feedback Entrepreneurial conferences

Now just at the outset you might actually be eager to know what is a conference. The word
conference is very popular among students, teachers, faculty members fine marketing
professionals | mean it has become a very common place word. Conference is actually a
meeting for consultation and discussion on ideas or problems pertaining to a specific subject
or topic. Now, initially when our new students new friends want to present their paper in the

conference they have got so, many questions.

But let them also try to understand what actually are the purposes what is the significance and
what are the applications of a conference the purpose of a conference is to communicate the
importance of one's research. My dear friends, it is human nature that when you have done
something new you actually want to share with other people and especially in academia
especially in a world where there is a lot of competition everyone wants to compete with the

other.



And for that it is actually a conference which acts as a platform not only to present your
research but also to receive the feedback of the people of that area because as | have already
said that there you can find a gathering of experts. Now what is the significance of
conference. Actually conference can help people are to create a sort of network in your field
fine and you know everyone has got a different feel.

And when you get yourself familiarized with people having a lot of expertise then you are in
a way enriching yourself you get exposed to experts and professionals. Now what actually
can be the applications of conferences. Conferences can be academic, it can be marketing it
can be about launching a new product, it can be for anything and everything. Now in a
particular area or a field, there are professional pitch meetings, there are entrepreneur
conferences.

Now most of you might be thinking because many of you who are still students either
pursuing their masters or their Ph.D they might be thinking or presenting their papers. Now it
is actually right from their primary days to their colleges and universities they actually get
exposed to reading papers and especially when they read their research papers in the form of
conference presentations they actually should understand that it is not in a way different from
other sorts of presentations.
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I
Preparations for Conference Presentations

Q A polished and professional conference presentation, like any other public speaking exercise,
comprises a thorough preparation and an emphatic delivery.
—

v The checklist of preparation for conferences includes answers to the following questions:

What is the main aim of the conference?
Is your theme aligned with the broader scope of the conference?
What is the knowledge level and expectations of the audience?

What is the most effective way to communicate your ideas through
this platform?

How much time is allotted for the presentation of your ideas?

What new information or awareness do you plan as takeaways for
your audience?

But then here what is needed is---- one needs to have a thorough preparation ,my dear friends
and not only thorough preparation but also effective and empathic delivery. Whatever you



want to say, whatever are your findings the world must know and that is why when you are
going to participate in a conference and you are going to write a paper for the conference,
there are certain queries that might be haunting your minds, is not it?

Now, what can they be first you would like to know what is actually the main aim or the
theme of the conference whether your paper fits in suits in the conference theme or not what
is your knowledge level how much have you gathered what new thing are you going to
contribute and when you have done that in the form of a paper. Now you actually are
preparing yourself mentally to communicate your ideas through this platform.

Now imagine that you have sent an abstract and the abstract has been accepted, you have also
been provided with the time slot and the day and you want to now present your people. So,
they will provide you a time slot. In this age where there is a very tough competition,
everyone wants to compete with the other person and that is why there is a time limitation.
So, they provide you, the host organization provides you a particular time slot in which you

have to present your paper.

How you can present your entire paper in the conference is also a sort of art. What new
information or awareness do you plan as a takeaway from your audience members because
when you present your paper there can be many sorts of observations there can be many sorts
of feedback and as a participant not only are you going to participate and present your paper

but you also want to see and know and discover what other people are doing.

How much and in what way is your paper different from others. Now having understood the
purpose, now you already know the purpose of conference is to inform, to discuss, to share
you might be knowing because you are going to participate in a conference which is
somehow or the other related to your area.
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Naturally, you know your audience members and their background. So, the concentration is
very high and with the time allotted and with the sort of paper that you are going to present
how you are going to present the entire content in the limited amount of time. How you are
going to make your task easier by providing certain aids in order to make or drive home your

point in a less amount of time that has been given to you.

You are actually going to familiarize others with operation and functioning if you are actually
using data projector or whiteboard just to make your presentation very effective. Now since
all of us are eager people we actually want to know how to design smart conference
proposals.
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A
Designing Smart Conference Proposals

U Ensure your topic is relevant to the theme of the
conference. Avoid a narrow topic.

Q Follow the guidelines of the submission.

Q Introduce your idea with a catchy and interesting title writing Proposals

to rivet the attention.

O Write a concise and clear abstract stating your key
points up front.

Q Proof-read your write-up multiple times to avoid any
grammatical errors.

O Remember to submit well in advance before the
deadline.




Because before you go to present your paper you actually need to prepare a sort of proposal,
is not it? Now what actually are the key points that are required to present a sort of proposal?
First is whether your paper matches the theme of the conference. You will find if you are a
conscious scholar or a student, you will find that the host organization or the organizing
committee provides certain guidelines. Are you following these guidelines?

Now most of the people, despite the best efforts they make, they actually are not in a situation
or condition to decide the exact title. Your title should be so catchy that it actually attracts the
interest of the audience members. Now abstract you will write for that fine. And when you
send the abstract but remember before you write your abstract you have already completed
your entire paper. This abstract is actually a reminder as to whether you have been able to

cover the points that you have mentioned in the abstract.

Now having done that having sent your abstract but before sending it you will already
proofread it and one must always remember that one’s proposal or one’s abstract is sent well
before the deadline.
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Types of Proposals

1 (G )
Internal- Written to someone within External- Written to someone outside
your organization or your organization
N\ £ )
Solicited- Intended reader has asked Unsolicited- Intended reader has not
for proposals or ideas or asked for proposals or ideas
) ( D
Unknown Solution- A problem is Known Solution- Writer has an idea
identified; research will be or to implement; research will be
conducted to find a solution conducted to check feasibilii

Now what sorts of proposal can be also you might be thinking sometimes your proposal
might be internal, which is actually a written to someone within the organization. Sometimes
it might be external outside organization it might be at times solicited where the intended
reader has asked for proposals or ideas. Sometimes it may be unsolicited where the reader
does not ask for proposals rather it is job proposal.



And sometimes you know the solution, sometimes you do not know the solution when it is
unknown solution, the problem is identified the research will be conducted to find a solution
but when you know the solution, actually research will be conducted to check the feasibility
whether it is possible or not. Now comes, you see half of the job is done before you go to
present your paper. So, now designing your paper, fine, 1 mean it is a part of written
communication and you are well aware of the fact that when you are writing it for the
presentation.
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A
Planning your Paper

Q  The presentation ought to be brief ; the complex ideas feature in your paper. Thus, presentation
can be thought as a key to your detailed paper.

Q  Plan the first draft of your paper considering the aim of your presentation, the intended audience,
and the time allotted for the talk.

Q  Review, revise and edit the first draft, until you come up with a good enough version of the write-

WRITE

Writing
Phrasing/Wording

‘\‘.\ Layout and Pages

Write it in such a manner that even the complex ideas which you have put in your paper that
actually can be presented in this slotted time. You must also think of the intended audience
and the time allotted as we have said and like any other written document as a careful you
know presenter what you will do is before sending it off you will plan you will write you will

revise and then you will send it.

Now you might be thinking that you have already written the paper and the same paper will
be presented, my dear friends. Your paper is a detailed analysis and you will not get that
much of time to present the entire paper. So, what is required is---- you have actually to
present the sum and substance, the findings, the discoveries that you have made. And that is
why a research paper actually is different from the conference presentation.
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Contd...

The conference presentation is different from the research paper in the following terms:

Q  Itis much simpler -it communicates the complex ideas and the findings of the paper in a
simplified manner.

0  Itis more exciting as it ought to contain the best parts of your paper and reserves the tedious
ones for a detailed reading.

The presentation is not derived from the paper Rather, it is derived from the work

PRESENTATION PRESENTATION

And in what manner conference presentation is simpler, fine? And those people who are

interested would go through your entire research paper conference presentation should be
more exciting because the best parts of your paper are to be read and actually it reserves the
tedious ones for a detailed reading is not it. So, when you think of a paper, the paper will be
based on the presentation is not derived from the paper. The presentation actually is based on

the experiment that you have done if it is a scientific one, fine?

So, from the experiment the paper will come and out of the paper again, you will take some
of the key points, the main discoveries are to be presented in the conference. Now when you
have done all these what you are supposed to do? You are actually going to design your
presentation, | mean, how to structure your presentation. It is not that your research paper is
very detailed. So, everything must also be there in the presentation for that you have already
given the abstract.
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A
Designing your Presentation: The Structure

QO While designing the structure of your presentation, pay attention to:
*  The objective of your presentation
*  The compatibility of technological aids
*  The factor of time allotment

The general pattern for structuring a conference presentation may look as follows:

DI of 49 Introduction Key Points
Presentation \
Research
Methodology
Conclusion Summary Findings ,

Now as a presenter when you are designing your presentation, keeping into consideration the

time you must clarify the objective of your presentation, what is the main objective of your
presentation. Then if you are using some technological tools, whether it is compatible or not
the compatibility that is also very important and of course, time you know as always because

in the given time may be 15 minutes 20 minutes or say 13 minutes.

Because there is some time also allotted for discussion. So, you need to take into
consideration the limit of the time. The general pattern for structuring a conference
presentation can be in this sequence: overview, introduction, of course, you will give the
introduction. Then key points in many of the organizations they ask you to mention at least

five or ten key points.

And then what sort of methodology have you used? Research methodology. Then what are
your findings and then summary and then conclusion. So, this is actually the sequence that
your presentation should be. Now remember in the allotted time you have to do all these you
have to present all these. Now coming to the content part of your presentation what should
actually be there in the first page or if you are using a PowerPoint presentation on the first
slide.
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A
Designing Your Presentation: The Content

O The First Page: It should include the title of your paper, author, affiliation and venue. Check for
any template/styles recommended exclusively for use in the particularly conference.

0 Message: Do not overcrowd your slides with tedious information. Keep the font size readable.
Maintain consistency in using colour combinations.

Q  Stick to the Rule of Five: To attain clarity and focus in your argument, ensure that you do not use
more than five main points in a slide.

QO Graphics, Pictures and Animations: Relieve boredom by incorporating graphics and animatiens in
an appropriate manner. Right goes the adage - A picture is worth a thousand words. Also, avoid
populating your slides with too many graphics or effects, as it will distract the audience.

I mean the title has to be very clear. The title of the paper, your author if you are going to

participate in an international conference and they will have a different sort of pattern and we
must follow that, fine? And then if they provide some templates because if any organization
is holding a conference they will provide some sort of emblem for that, so that also has to be
taken into consideration. Then when you come to the content or the message part, all you

need to understand is that you are making slides.

But see to it that you must not crowd your slides. You must not put too much of information
on the slides. Actually, you must simply put the pointers, the bullets, the points and
remember there are certain other things also to be taken care of, the font size if one provides
too much of information on one slide maybe it is not readable for the audience members. And
if you feel that there are certain things which have to be highlighted you are making use of

colours.

So, see to it that there is a sort of consistency in using colour combinations. Experts have
gone to the extent of saying that it is better if one can stick to the rule of five. What is this
rule of five? Meaning thereby, in order to make your point very clear and focused, one should
always see that on one slide let there not be more than five points. Enthusiastic presenters
often want to put everything on the slides and if everything is put on the slides where is the

scope for the presenter, my dear friends.

Sometimes or the other if your topic is of a scientific nature--- analytical nature experimental

nature and you feel the requirement of putting graphics and pictures and animations that will



actually make your task easier because a picture is worth a thousand words, my dear friends.
But do not make pictures like the modern art where people are not able to understand or try to

extract what is being said.

Avoid populating your slides with too many graphics or effects as it may create a sort of
distraction for the audience members, am | right? Yes.
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A
Designing Your Presentation: The Content

v Use short Bullet Points.
v Follow the 6*6 norm:
v 6 bullets in a slide; 6 words in

v Highlight important points.

v/ Be concise on the topic.

v Use diagrams, graphs, equations,
tables judiciously.

v Summarise at the end and
also mid-way to keep
audience on track.

sections, each slide dealing
conference, and relate to your with one key idea.
previous arguments in order to v/ Sections should flow

Now let us design our presentation. In every presentation, you will find as you also might
have found in the lectures that I am delivering---- the first slide is the title slide and after the
title slide there are texts contents. So, you are going to use bullet points and while it may vary
from person to person but the usual norm is six to six, fine. Six bullets in a slide, five bullets
in a slide, and if it is so please see that six words in each bullet, fine? You have some space

and you know your space speaks and your time talks.

If you feel that there are certain important points. They have to be highlighted, it is always
better that specially on the slides, you need to be as concise as possible. Discretion should
also be used as to how you are making use of diagrams, figures charts graphs, pie charts
whatsoever. And when you have been able to do all these things and discuss finally you are

coming to the summary part at the end.

And you know when you have spoken all these points in and between, it is always needed to
summarize because the audience members, as | have been telling, that they also have a sort of
crowd mentality and they cannot endure you for a long time. So, if you can summarize



perhaps that will make their task easier and then when you have summarized, then actually
decide the main point of the conference and related to your previous arguments in order to

reach the conclusion.

My dear friends, it is very important to divide the entire message or the content into several
parts where you can talk about several sections sub-sections and on one slide, you must
confine yourself only to one thing. And what can make your presentation effective is that the
flow which you are going to create through your slides should be very seamless. It should
actually appear that the audience members do not have to make too much of effort that

actually flows like the natural flow.

Nowadays people actually are attracted towards so many designs. | often tell my students that
if you could go for a design which some way or the other relates to or provides or indicates
the theme of your paper, perhaps that will also be appreciated too much. So, while you are
going to design these slides. So, first you know when you have the content ready, it is for you
to decide depending upon the time and depending upon your slot depending upon also time in
time. Meaning thereby, what time is your presentation going to be. Are you going to be the
first presenter or you are going to be the last presenter? It is up to you, my dear friend, that at
times you can skip certain parts but while skipping also you must be very careful.

(Refer Slide Time: 24:39)

A
Designing the Slides

Q  Plan the number of slides according to the timing of
presentation - about one slide per minute

‘ Q Choose a clear and legible font, such as Arial, Calibri,
Times New Roman, or Helvetica.

Q The font size should vary ideally between 20 to 36 -

YU‘IR AMAZING 36 point for titles and 28 point for body text.
Q

Maintain consistency - Stick to a uniform font style

"“.E suﬂ[ Eu[s N[RE and size throughout the slide.
Q Prefer a dark colour for the background and light

colour for the text, or vice versa, to keep up the
contrast.

Q Be very attentive to spelling mistakes, grammatical
errors and wrong punctuations.

Q  Prefer bold over underline to emphasize key points.

So, plan the number of slides if it is a 20 minutes or say 30- minutes presentation, you better

know how fast you speak, how fast you explain and how you can create a sort of say sync

with the audience members’ understanding so that much of time to be given while explaining



these slides. You can go for choosing a legible font. There are nowadays, there is no
limitation of phones. So, you all you have to do is---- you have to go for a font and that font
should be consistent.

And not only the font but then you also should understand the font size, my dear friend and
then stick to a uniform style prefer a dark colour for the background, a light colour for the
text. So, that everything is visible and one thing is also very important here that as a presenter
because you have made this presentation be careful of the grammatical nuances and the
spelling errors, it is better that if you feel that certain points are to be highlighted either you
use colour or you prefer bold over underline while you are emphasizing some key points.
(Refer Slide Time: 26:00)

Designing The Slides — Sample

Now these are some of the designs you can find you are free to go with your own design and
you are also free to choose this slide design as per your feasibility and as for the feasibility of
the topic. Now most of you are tempted to make use of visual aids. We have been saying and
we shall keep on saying that these visual aids actually play a major part by making your task
easier.
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A
Use of Visual Aids: Significance

o

@

Visual aids (images and
graphs) help audiences to
understand the idea in a
better manner.

As per research findings,
after two days of the
presentation’, audience '
can retain only 7% of —
what they read, whereas

55% of what they saw in

pictorial form.

They  alleviate  the

% Images should be large

enough, clear and of high-
resolution.

% Do not add visual aids

unless  relevant  or
necessary.

% Prefer simpler graphs and

charts. Caption images
with titles.

pressure on the speaker % Mention copyright
as audience's eyes are on information wherever
the visuals for some time. applicable.

And also bringing a sort of change for the audience, these visual aids help audience to
understand the idea in a better manner. So, it is better that we use visual aids and the visual
aids also lessen the pressure on the speaker when you are going to make images, see that

images are clear do not add visual aids which are not relevant go for simplicity.

And remember when you are making use of visual aids see to it that if you are taking a
picture from somewhere it should be free from copyright and if it is not you must actually
acknowledge the source from where you have taken. Now what do visual aids do? They
actually stimulate the interest, create interest among the audience every. Now and then the
audience members do not want to be imposed.

(Refer Slide Time: 27:34)
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Contd...

v’ STIMULATES INTEREST: Speech engages the auditory
sense and images appeal to the visual sense of the
audience. Delivering the content in a variety of formats
stimulates listeners’ cognitive ability and thereby keeps

them active and interested throughout. 1

v SAVES TIME: “A picture paints a thousand words.” 55"..
Relevant visual aids like graphs can cover significant 3
amount of content in a short duration of time. KLy

v’ CREATES IMPACT: Visuals create a stronger and lasting
impact on the receiver's mind. Visual aids (like a
supporting quotation, or an illustrative image) can be
intelligently employed to drive home a crucial idea, to
generate discussions, and to create a memorable
impression.




So, speech may engage the auditory sense but the visual sense of the audience members
actually is appealed by these visual aids. It also saves time as | have been saying and then the
impact, overall impact that is created. This is a stronger and lasting it actually remains on the
receivers or the audience's mind. Visual aids can be different in different fields sometimes if
we are doing it in literature, maybe, we are providing quotes and related to the course also we

are providing pictures.

But if it is a field of science there again it will differ and then it actually helps create a
memorable impression that is very important. Now time. we have already said in the non-
verbal part that time talks.
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Timing the Presentation
*  Fit the presentation strictly into the time : -
allocated - Set realistic timing by rts of the Presentat|o Share of the Timing
rehearsing the presentation beforehand. Background Outline
+  Choose to deliver less content at a Significance m
reasonable pace. Problem / Question
* |deally, one should spend 1 - 2 minutes
per slide. \ /
*  (Categorise the parts you need to discuss ( )
and those which can be covered via Methods
handouts/visuals aids. < Discussion >
*  Reserve time for breaks, asides, questions, Result
discussion and to receive constructive \ J
criticism/ feedback. s .
* Take into consideration the chances of LWT:.“O“
time-overrun  of  the  previous miaions 10-15%
presentations, and be prepared to tailor F”t‘f'e Scope
your talk accordingly. Practical Import

So, set the realistic timing 30 minutes 20 minutes whatsoever, so set realistic timing by
rehearsing the presentation we have also been saying the same thing about speech that if you
have been provided the time you make a sort of rehearsal before a small group of friends,
before some of your classmates, colleagues and then see how much time is given to one slide

and how much time is given to the entire presentation.

See to it that you have provided some reservation for pauses, silences and then take into
consideration the chances of time over —run. Have you not heard and seen every now and
then the chairman telling you time and again--- please conclude please wind up, you have
only two minutes left. What happens? Enthusiastic presenters who actually have got the

opportunity to speak for the first time they actually run in a sort of confusion and in this hurry



they create a sort of worry and they finally destroy everything. Why? Because they could not

plan it properly.

So, we have provided you the sharing of the time 10 to 20% time should also be shared left or
given to the background. And then more time is to be given to the discussion part analysis
part and towards the end when you are going to summarize, it is only 10 to 15%. But when
you are going to summarize it should be in such a manner that it has got a worth, it has got an
emphatic value, because this is the last opportunity which will provide the listeners or the

audience members to take something back home.

Most of the time it has been seen that we are living in a world of power point presentations.
So, what happens? We provide more power to the slides and make ourselves less powerful, is
not it. You write everything on the slides but you do not get the time to explain and this is a
general complaint about speakers in most of the situations. Why does it happen? Because you
have not been able to review your slides.

(Refer Slide Time: 30:48)

[ A
Effective Use of Power Point

Q  Review your slides: Ensure that you re-check your slides before the final presentation to correct
inadvertent errors of spelling or formatting. Don't forget to save the corrections.

Q0 Co-ordinate the slides with your talk: Rehearse your talk with PowerPoint beforehand, so that
you are well versed with the order and time of appearance of slides during your talk. Project a
slide only at the time when you are discussing the point it illustrates.

O Check The gadgets: Check the functionality of the equipments at the venue and their
compatibility. Familiarize yourself with the set-up well in advance before your talk begins.

Q Beinformed of Slide Show Commands: In PowerPoint 2007
» Toshow the next slide — press Enter key/ the right arrow button/ the "N key
» Togo to the previous slide - press backspace/ the left arrow button/the “P" key
» To present a specific slide - Type the slide number and press Enter key

» Toend the slide show - press Esc key.

Because you have not been able to coordinate your slides with your speech or talk or

presentation whatsoever. Sometimes there are chances of glitches are you really having a
backup plan are you really a fluent speaker a spontaneous one. Are you really capable of
doing it without even the slides? So, that is why time and again | have been saying that power
point slides presentation, if you are going to make first tell yourself that you are more

powerful than these power point slides, fine?



And now it is every you know young gentleman is aware of different types of devices that
they know how they can go to the next slide, how they can go to the previous one how they
can come to the last one how. And you know this may happen because at times you may be
asked after the end of the presentation can you go to slide number 16 and you are just in a

chaotic situation, because you are not aware of it my dear friends.

Now in order that your conference becomes successful, you know there are several platforms
that people are using. You can also make use of them you can make certain handles but while
handling it handle it with care. My dear friends, we are living in an age where we have to be
very much conscious of what we are doing. It is better that the design of our slides are simple.
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Marketing your Conference

»  As per the survey reports of Eventbrite, around 25%
of all registrations to an event are stimulated by

their social media promotions. @@@

c - Y R
» Create a conference social handle, for example on

Instagram or on Twitter. Share therein the IR FRBR

registration link, information about the speakers

and the attendees, lively photos or memes which @k‘\ ﬂlﬁ”M AD

resonate with the event.

MARKETING |
» Design simple and catchy hashtags. For eg. -
#academiaconf2022. Post, share and repost. \_)
2y F

» Continue with the promotional activities before, e = ilhelc

during, as well as after the end of the conference to

keei ui the buzz.

And one must also try to see that both before the presentation, during the presentation and

after the presentation one should keep the same sort of spirit in order to make one's
conference presentation successful. Here are certain tips that will help you a lot, fine?
(Refer Slide Time: 32:34)
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Tips for Successful Conference Strategy

POST-CONFERENCE
% Expand awareness
about the event. v Review the event
with your team.
% Focus on media ]
outreach. ' » Avoid any fast v’ Share the learnings
9 ezgugllrs)s minute changes in of the conference.
% Plan out the on the smooth your presentation,
running of the

execution - the v' Give honest

ieeand event. > Beattentive to feedback.

’

responsibilities. ' : other participants
Ufe sgcnal media speeches, v Highlight the
% Schedule (ike live blogs contributions of the
appointments well (e tweets) o » Keepcalmand individuals and
in advance. stz enjoy the sessions. thank them.

Before conferences what you are going to do you are actually going to create an awareness.
So, that more and more people can join the conference you also because you know sometimes
you may be organizers sometimes you may be a participant as | have discussed in the
previous lecture. So, as an organizer you will keep on a pilot eye on the smooth running but
as a participant please do not allow any last moment changes in your presentation, otherwise
not only are you going to destroy yourself but you are also going to lessen the spirit of the

presentation.

Now you have to be attentive to what others say and you can take a cue from them and even
when the conference comes to an end after the conference you actually must review the entire
thing as an organizer, as a participant and the feedback that you have received even on your
paper or on some others papers that are going to enable you that are going to enrich you. So,
highlight the contributions of individuals and thank them if you have been a party to some

other presenters’ presentation.

My dear friends, in the previous lecture | had said that conferences a vacation time and if you
have been able to use that vacation time properly, you are getting yourself ready to be a
conference man.

(Refer Slide Time: 34:10)



Reading maketh a full man;
conference a ready man; and

writing an exact man.
- Francis Bacon

Thank You!
T

And a conference man is one who reads much, who thinks much because much of the

knowledge that you are going to disseminate that actually comes out of your voracious
readings and your research abilities. So, the time has come that we are now ready for the
conference but before you go to participate in the coming conference, let us take some
inspiration from the words of Francis Bacon, who says—“Reading maketh a full man
conference a ready man and writing an exact man”. And who would not like to be a full man,
a ready man and an exact man. And | do hope that all my listeners and my audience members
might take some cues from this lecture and make themselves exact and perfect by true means.

With this, kindly permit me to end this talk. Thank you very much.



